
 

1 
 

TCNJ Today 

STEP DETAIL 

1 

Sign in to Concur 
- Navigate to travel.tcnj.edu 
- Click Concur from the menu 
- Click Concur Login 

 
  

Process Name: Updating User Preferences 
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2 

Enter your TCNJ login information 
 
 
 

3 

Click Profile from the black bar 
Click Profile Settings 
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4 

Update Personal Preferences 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Complete 5 Required Fields 

1. Middle Name 
2. Home Address 
3. Home Phone (use Mobile) 
4. Gender 
5. Date of Birth 

 
Note: You can add Emergency Contacts, Frequent Flyer/Hotel Rewards number, Passport information & TSA Pre-check In information for our 
contracted travel agent to access. 
 
Click Save after all information is entered. 
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Middle Name 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Home Address & Mobile number 
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TSA Check-In (incl. Gender & Birthdate)  
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Travel Programs/Preferences 
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