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STEP DETAIL 

1 

Sign in to Concur 
- Navigate to travel.tcnj.edu 
- Click Concur from the menu 
- Click Concur Login 

 
  

Process Name: Submitting Travel Requests & Expense Reports 
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Enter your TCNJ login information 
 
 
 

3 

Submit Requests 
 
Click Requests from the black bar 
Click the unsubmitted Request 
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Click orange Submit button 
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Submit Expense Reports 
 
Click Expense from the black bar 
Click the unsubmitted Expense Report 
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Click orange Submit button  
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